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160 Traders Boulevard East, Suite 101

Mississauga, ON L4Z 3K7   

905-566-JOBS (5627)

Toronto Jobs Newspaper Insertion Order Form
Contact & Billing Information

Date:  
Company Name: 

Contact Name:  

Billing Address:



City: 
Postal Code:  
Phone #:  


E-Mail:
 
Fax #:


Account Executive:  

	Newspaper Issue(s)
	Ad Size
	Description/Details
	Rate

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Subtotal
	

	
	
	HST 13%Tax
	

	
	
	Total
	


Payment Preference

□Invoice
□Cheque
□ Amex
□ VISA
 □MasterCard 
 

Card # □□□□□□□□□□□□□□□□   Expiry: _____/_______
Name of Credit Card Holder: _________________________________________________

Terms & Conditions

By signing this insertion order form, I hereby authorize TorontoJobs.ca Publishing Inc. (“TOPUB”) to include my creative ad(s) in the stated issue(s) of Toronto Jobs Newspaper.  I further represent that I am an authorized representative of my organization.

I agree that all creative will be provided to TOPUB within the deadlines prescribed by TOPUB.  TOPUB reserves the right to charge me up to the full value of the ad space in the event that I do not provide the completed creative by TOPUB deadlines.  TOPUB will provide me one creative ad design, if necessary, at no additional cost.  I agree that the amounts noted above will be invoiced and will be owed to TOPUB regardless of any other circumstances that may arise.  I understand that any verbal representations made outside of this signed insertion agreement will not be binding to either of the parties in this contract.
Payment is due upon receipt of invoicing.  I understand that interest on outstanding amounts will be charged at the rate of 1.5% monthly or 18% per annum, compounded after 30 days.  I agree to pay a service charge of $25 for any returned cheques.  If my account has ongoing purchases and is 3 months or more in arrears, my account may be cancelled at TOPUB’s discretion and cancellation fees will apply.  I understand that any credit card that is on file with TOPUB may be charged for any outstanding amounts due at TOPUB’s discretion.  (See cancellation policy below).
I agree to be billed for the total amount shown.  I agree to not hold TOPUB responsible for any errors or omissions of my ad(s).  I have been advised of and agree to the terms of the TOPUB cancellation policy. 
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Cancellation Policy

(Note: This policy applies to TorontoJobs.ca and Toronto Jobs Newspaper services only. TorontoJobs.ca reserves the right to adjust this cancellation policy at its own discretion).
1. Cancellation of services where a full up-front payment was received by TorontoJobs.ca:
The client must give 30 days written notice of cancellation. This “notice” must be sent to sales@TorontoJobs.ca.

After the 30 day period, the client will be granted a credit for the pro-rated amount of the remaining days of the contract less any discounts that were previously given as an incentive(s) to purchase. This credit may be used for other services which TorontoJobs.ca offers, excluding Temporary Staffing Services. This credit will expire after 6 months from the date of issue if not used.

2. Cancellation of services as in 1. above but payment never received by TorontoJobs.ca prior to cancellation:
The client must give 30 days written notice of cancellation. This “notice” must be sent to sales@TorontoJobs.ca.

A cancellation fee will be applicable. The cancellation fee will be 25% of the prorated amount still left under the contract. Any discounts previously given as incentives to purchase will be due back to TorontoJobs.ca and will be added to the cancellation fee. In addition, any prorated amounts that were due from the start date to the end of the cancellation period will be due in full.

The full cancellation fee is due within 30 days of invoice. Interest on outstanding amounts will be charged at the rate of 1.5% monthly or 18% per annum, compounded after 30 days.

3. Cancellation of services where payments are made monthly:
The client must give 30 days written notice of cancellation. This “notice” must be sent to sales@TorontoJobs.ca.

A cancellation fee will be applicable. The cancellation fee will be 25% of the amount(s) due under the contract. In addition, any discounts previously given as incentives to purchase will be due back to TorontoJobs.ca and will be added to the cancellation fee. Any amounts that fall due within the written notice of cancellation period will be due as normal. Any amounts that were previously owing will still be due.

The full cancellation fee is due within 30 days of invoice. Interest on outstanding amounts will be charged at the rate of 1.5% monthly or 18% per annum, compounded after 30 days.
Name (Print): ______________________
Authorized Signature:________________________

Date: _____________________________
Title: _____________________________________

Please fax orders to: 905-566-1179
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___________  
Client Initials
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